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[bookmark: _Hlk143767302]City Facility Application Form
2392 Main Street, Hollister, Idaho 83301
(208) 655-4225 - Fax (208) 655-4294 
e-mail: idahohollister@gmail.com

	[bookmark: _Hlk143766596]Customer Information 

	Please Print All Information               
Applicant Name (Business) _______________________________________________________________________________
Alternate Contact_______________________________________________________________________________________  
Home Phone _____________________________________        Email Address  _____________________________________ 
Alternate Phone ___________________________________       Fax Number  ______________________________________ 
Mailing Address  _______________________________________________________________________________________  

	Event Details

	 
Date of Event _________________________________________________________________________________________
Event Time (beginning & end) ____________________________________________________________________________
Purpose of Event (birthday, celebration, business, etc…) _______________________________________________________
_____________________________________________________________________________________________________
Approximate Number of People in Attendance _______________________________________________________________

	Facility Requested

	
□     Grange Hall – available from 9:00 am to 10:00 pm                        □     City Park & Gazebo – available from 7am – 10:00pm
        - Security Deposit Due on Acceptance of Application: $125                                - No Deposit Due
        - Rental Fee: $75
        

	Terms & Conditions

	
Kitchen: Kitchen usage is limited to preparation only as there are no resources in the kitchen or on the premises for cooking. This means that food may be assembled and may be warmed or kept warm using the warming ovens, and perishables and beverages may be chilled in the refrigerator and freezer. Ovens, refrigerators, and freezers must be thoroughly cleaned after use. 

Decorations: Decorations may not be fastened to the walls with thumb tacks, nails, or staples. Pushpins and masking tape are permitted but must be removed at the conclusion of the event. Candles must be completely enclosed in a glass or non-flammable holder. The use of glitter, metallic confetti, straw, rice, birdseed, or hay is prohibited on the premises. No rice, birdseed, or other similar items shall be thrown in or around the Facility. Immediately following the completion of the function, all decorations, trash, or other debris must be thrown away in the appropriate receptacles provided. Anything left behind will be thrown away. Failure to do this may result in damages and/or excessive wear and tear. The cost to clean and repair will be deducted from the security deposit at a minimum of $75. 

Cleaning: Clean-up is the APPLICANT’s responsibility. APPLICANT is expected to provide sufficient supervision to minimize spillage of food and beverages on the Facility floors during the event. Any excessive trash left in or around the facility is subject to additional charges. All or a portion of the security deposit will be withheld if the Facility is not adequately cleaned, or if damage occurs. APPLICANT must finish the clean-up no later than the time the APPLICANT has identified as the ending time for his/her event.
No Smoking or Alcohol permitted inside the facility. 

Indemnification: User agrees to defend, indemnify and hold harmless the City of Hollister from and against any and all claims, demands, causes of action, or liabilities arising from APPLICANT’s acts or omissions under this Agreement or any act or omission of APPLICANT’s vendors, employees, contractors, or persons attending the meeting or event with the express or implied permission or invitation of APPLICANT. The City of Hollister will not be held responsible for any losses, damages, or injuries including but not limited to any loss, damage, or injury to persons or possessions that may occur at any function held on this property, from any cause, whatsoever, prior to, during, or subsequent to the period covered by this contract. CLIENT will be responsible for the control and supervision of the people in attendance during the use of the facility to ensure no harm is done to persons or property. APPLICANT agrees to abide by this Agreement and acknowledges having received a copy thereof. APPLICANT will be held financially responsible for any damage to the Facility or equipment, which occurs through the APPLICANT’s meeting or event at the Facility. 

The applicant further agrees to be governed by the Ordinances/Resolutions pertaining to the City of Hollister.


__________________________________________________________________________________________________________________
Signature of Applicant                                                                                                                                               Date

Approved and accepted: 

__________________________________________________________________________________________________________________
City of Hollister                                                                                                                                                            Date


	Payment Information for Office Use Only 

	 
Date Received _______________      Amount Paid _______________    Check No. _______________    Received By ________________________________ 
Event Reviewed On _____________________  By _______________________ Item Placed On Agenda (if applicable) _______________________________
We Must Receive The Deposits and The Original Signed Application Before Processing  
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